Enter surname and first name:

Ex: Andersson, Anna

Enter postal address, postal
¢ code and city:

. Ex: Kanalgatan 1, 234 56 Ume3

the timesheet applies. Month
should be converted into

numbers:

January:1
Februrary: 2
March: 3
April: 4

May: 5
June: 6

July: 7
August: 8
September: 9
October: 10
November: 11

December: 12

. Ex: 2026, 10

How to fill in the timesheet

Note! Only the blue fields are to be completed,
and the number of hours worked.

’! Department (equivalent)

SLU

Administrative officer.  Phone;

Payment of HOURLY WAGE

Date

rSumame, first name

Personal identity number

Address

Email

[Other employment af SLU

Work performed in addition to regular working hours

yes

|Enter the number ot hours in each date cell (example: 2 hours 30 minutes=2,50; 50 minu Deduct any time used tor breaks

no

Y ear, month 1 2

4 5 6 7 ]

] 10 11 12

13

14 15 16

% % &7 E]

29

Number of hours Hourly wage
Number of hours worked (hourly wage includes holiday pay) 0,00
Other reimbursements (receipts must be included)
Total
[Student receiving support:
[omT Ronto— o1 DimT Pro] Dim2 Progr Oim 3 Jrr oim [P o |
SUTU [TOUSUUT  [9600 [Ceave vt 1003417 Lcave blank
5010 [Leave blank L eave blank
5010 [Leave blank [Leave blank

[Authorisation

Payment order

—

;"""Enter your personal identity
© number, 10 digit numbers:

.~ YY-MM-DD - D digits

Enter Email address

. Choose an email address you
check often.

Fill in the number of hours
worked in the relevant date
box. Breaks should be
deducted. State time as a
decimal, for example one hour
and fifteen minutes as 1.25.

Calculation example:
60min=1

30 min=0,5

50 min = 50 min/60 min= 0,83
45 min = 45 min/60 min = 0,75

:"--..yse commas (not period)

Enter surname and first name of
the student receiving support.

Ex: Mats Mattsson
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