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1 1 Nodlagesberedskap
1.1 Syfte

Verksamheten behdver identifiera mojliga nodlagen och olyckor som kan paverka
miljon och planera hur en sadan situation ska hanteras. Déar sa ar praktiskt mojligt ska
aven verksamheten regelbundet 6va beredskap for dessa.

1.2 Ansvar

Prefekter/Chef/Forestandare ar ansvarig for att berérd personal kanner till och foljer de
rutiner som finns. Prefekt/verksamhetsledare ansvarar for att brandsékerhets- och
utrymningsévningar genomfors. Detta bor genomforas en gang per ar. Utférare kan vara
annan an inom egen organisation, t.ex. personal fran SLU Sékerhet.

1.3 Brand och utrymning

Det systematiska brandskyddsarbetet regleras i SLU:s centrala riktlinjer, se SLU Sékerhets
hemsida och Lagen om skydd mot olyckor (SFS 2003:778). Brandslackningsutbildning
samordnas inom X genom X. Utbildning i brandsdkerhet genomférs vid behov eller nar
mindre &n 85 % av personalen saknar denna utbildning.

Utrymningsplaner och brandslackare ska finnas uppsatta vid s kallade raddningsstationer
och personalen ska vara informerad om var dessa finns, samt var atersamlingsplats 4r.
Raddningsstationerna har &ven brandfilt och forsta hjélpen-utrustning. Vid varje
brandslackare och/eller pa respektive utrymningsplan bor det finnas information/karta Gver
lokaliseringen av alla brandsléackare.

Brandlarmet &r direkt kopplat till X. | Brandlarmets centralutrustning finns en
brandforsvarstabla dar raddningstjansten kan se ...osv. (Forutsatter att den aktuella
organisationen verkligen har det sa i sitt hus” annars kan det inte skrivas generellt.)

Utskrifter av det har dokumentet ar kopior som inte &r styrande. Om du skriver ut ett dokument,
stam av utgdvan mot originalet varje gang du anvander dokumentet.

Printing of this document are not controlled. If you print a document, check the original every
time you use the document.


https://internt.slu.se/sv/stod-och-service/sakerhet/brand/
https://internt.slu.se/sv/stod-och-service/sakerhet/brand/
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Vid brand géller Radda — Larma — Varna — Slack- Utrym

Radda forst de som ar i uppenbar fara
Larma brandkaren genom tele 112
Meddela kortfattat
0 Var det brinner
0 Om det finns innestangda ménniskor
o Vad som brinner
o0 Vem som ringer
Varna 6vriga som hotas av brand
Slack branden om det bedéms mojligt.
Utrym byggnaden/lokalen

Atersamlingsplats: Se utrymningsplanen

Nar larm utldses ska alla medarbetare omedelbart 1amna byggnaden och ta sig till
uppsamlingsplatsen. Stang om mojligt alla dorrar. Vid utrymningssituation far
hissar inte anvandas.

Trapphusen &r sa kallade nodtrapphus, anpassade for rullstolsburna, med
larmknapp pa samtliga vaningsplan. Larmknappen ska tryckas in om nagon som
behdver undsattning befinner sig i trapphuset.

1.4 Storre olyckor

I héndelse av storre olyckor finns en for universitetet central krisorganisation for den
krishantering som kan beh6vas i sadana situationer. Information om krisberedskap och
hantering finns pa SLUs medarbetarwebb.

1.5 Ansvar for skadad miljo
Nedan finns ett citat fran miljobalken 2 Kap §8.

8 § Alla som bedriver eller har bedrivit en verksamhet eller vidtagit en atgard som medfort skada eller
olagenhet for miljon ansvarar till dess skadan eller olagenheten har upphort for att denna avhjalps i den
omfattning det kan anses skaligt enligt 10 kap. I den méan det foreskrivs i denna balk kan i stallet
skyldighet att ersatta skadan eller olagenheten uppkomma.

SLU ska i tillampliga fall se till att tillfogade skador pa miljon aterstalls. Det kan tex rora sig
om aterstallande vid kemikalieolycka eller skador pa miljon som uppkommit pa grund av
olika forsok.


https://internt.slu.se/sv/stod-och-service/sakerhet/krishantering/krisjour/
https://www.notisum.se/dok/sls/lag/19980808.aspx%23K10
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1.6 Kemikalieolycka

Sker olyckor vid laboratoriearbete kan risk for utslapp av miljéfarliga kemikalier forekomma.
Vid faltarbete kan det ocksa forekomma vissa risker for utslapp av kemikalier. Féltpersonal
ska vara extra uppmarksam om de befinner sig inom vattenskyddsomrade.

1.6.1 Farlig kemikalie i mindre omfattning

Ofarligt spill (till exempel svaga lésningar) och spill i mindre omfattning kan torkas upp med
papper eller med absorptionsmedel.

1.6.2 Farlig kemikalie i storre mangd, kemikalieolycka

Om nagon tappar en stérre mangd av en farlig kemikalie (till exempel en flaska med
saltsyra, svavelsyra, salpetersyra, fenol eller brandfarligt I6sningsmedel) maste
saneringsarbetet utforas av raddningstjansten.

Gor sa har:
e Lamna lokalen omedelbart
e Sténg dorren
e Larma raddningstjénsten, ring 112 och meddela "kemikalieolycka”
e Informera dina medarbetare och se till att ingen gar in i rummet.
e Meddela din ndrmaste chef / kontakta kommunens miljékontor.
e Kontakta den centrala miljéfunktionen vid SLU.

1.6.3 Kemikaliespill i falt

e Har du spillt ut en kemikalie som kan transporteras i personbil utan fara for liv och hélsa,
grav upp den kontaminerade jorden och ta med tillbaka till institutionen. L&mna den sedan
som farligt avfall.

e Har du spillt ut kemikalie i ett kansligt omrade som till exempel ett vattenskyddsomrade
eller en stérre méangd kemikalier, ring raddningstjansten.

e Glykol och etanol bryts ned relativt snabbt i naturen sa om du spillt ut en mindre méangd
av dessa kemikalier behovs ingen atgard.

e Ring raddningstjansten for radgivning om du ar osaker.

De vanligaste kemikalierna som vi har med i falt ar:
e Etanol

Bensin

Motorolja

Glykol

Formalin

Jodldsning

Mangansulfat

Diesel


https://internt.slu.se/sv/stod-och-service/miljoarbete/miljoarbete/
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1.7 Incidentrapportering

Intraffade miljéskador och oférutsedda miljdincidenter ska rapporteras. Detta gors via ditt
vanliga avvikelse/forbattringsverktyg. Vid skada som kan paverka den yttre miljon (t.ex.
kemikaliespill, befarat utslapp till vatten och luft) ska Miljokontoret i berdrd kommun
kontaktas. Yttersta ansvaret for det har prefekt eller motsvarande

1.8 Miljériskhantering

Miljoriskhantering utfors for att bedoma och behandla risker for miljopaverkan vid nodlagen
och olyckor. Ansvarig for att genomfdéra miljériskhanteringen ar X. Miljériskbedémning och
atgarder genomgas arligen eller vid vésentliga forandringar av verksamheten. Vid
identifiering av nya miljorisker ska instruktioner och évriga atgarder uppréttas eller revideras
med syfte att forhindra eller minska negativ miljopaverkan vid nodlagen och olyckor.

Nedan foljer en kort beskrivning av pa vilket sétt denna mall for riskhantering bor fyllas i.
For utforligare information, se ”Instruktion for riskhantering” pa SLU Sékerhets hemsida.
Den kursiva och understrukna texten motsvarar rubriker i mallen. For att utoka antalet rader i
tabellerna, placera markoren i radslut och tryck pa enter. Valda delar av mallen kan sedan
anvandas i andra sammanhang, t.ex. vid riskmatrisen och risklistan vid rapportering och
atgardslistan for uppfoljning av atgardsarbetet.

Dokumentadministration

1. Fyllisidhuvud med datum och organisationstillhérighet.
2. Namnge och spara filen sa att analysobjekts namn, dvs vad som ska analyseras (t.ex.
verksamhet, projekt, system, omrade eller liknande) och analysdatum framgar.

Inledande information



https://internt.slu.se/sv/stod-och-service/sakerhet/riskanalyser/
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3. Namnge analysobjektet. Det kan vara projekt, organsation, aktivitet, it-system, tjanst
osv. Beskriv det 6vergripande.

4. Fyll i datum for analys och annan dvrig information, t.ex. analysobjektets omgivning,
avgransningar mm.

5. Fyll i vem som &r ansvarig for verksamheten dar analysen genomfors och dennes
kontaktuppgifter. Fyll &ven de dvriga analysdeltagarna, deras roller och
kontaktuppgifter.

6. Fyll i eventuella egna definitioner av konsekvens- och sannolikhetsbedémning. T.ex. kan
ett ekonomiskt varde definieras vid konsekvensbedémningen och en tidsaspekt
definieras vid sannolikhetsheddmningen.

7. Fundera kring vad som &r acceptabel riskniva for analysobjektet, dvs kombination av
konsekvens och sannolikhet.

Skyddsvéarden

8. Fyll i vilka skyddsvarden som finns inom analysobjektet. Utga ifran mal, beroenden,
kritiska processer, vad maste fungera osv.
9. Fyll i beskrivning och eventuella beroenden.

Risklista:

10.1dentifiera och beskriv risker i form av handelse som riktar sig mot analysobjektets
skyddsvérden och som ger negativa konsekvenser for analysobjektet. Uttryck garna
"Risk for att...” . Skriv mellan punkterna sa uppdateras risklistan under riskmatrisen
automatiskt for de forsta sju riskerna.

11.Beskriv befintligt skydd.

12.Bedom konsekvens for risken utifran de fordefinierade eller egendefinierade
bedémningskriterierna.

13.Beddm sannolikheten for att risken ska intraffa med den konsekvens som angavs. Skriv
in vardena i tabellen.

Riskmatris:

14.Lista riskerna under matrisen och skriv in riskens nummer i matrisen.

Risklista:
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15.Kraver risken behandling utifran analysobjektets acceptabla riskniva eller kan den
accepteras som den ar? Skriv ner svaret ”ja” eller "nej” i rutan "Behandlas vidare?”.

16.For de risker som ska behandlas vidare identifieras forslag pa atgarder. Det kan krévas
flera atgarder for att bemdta en risk. Samma atgard kan ocksa bemata flera risker.

17.Utifran forslag pa atgard bedoms fornyad konsekvens och sedan fornyad sannolikhet.
Om risken anses acceptabel behovs inga ytterligare atgérder vidtas. | annat fall maste
atgarderna korrigeras eller ytterligare atgarder identifieras.

Riskmatris:

18.Skriv in riskens nummer i kursivt format i. Forbind den inledande markeringen och den
slutliga bedémningen med en pil for att askadliggora atgardernas formodade inverkan.

Eventuella kommentarer:

19.Har kan sarskilda kommentarer anges, t.ex. om risken anses extra svarbedomd,
svarupptackt osv.

Verksamhetens &tgéardslista:

20.1 atgardslistan sammanstall samtliga atgarder. Ange vilken eller vilka risker varje atgard
ar tankt att bemota.

21.Ange vem som &r ansvarig for atgarden. Det behover inte vara detsamma som riskagare
och inte heller den som ska genomfdra atgarden.

22.Ange planerad klartid, eventuellt uppféljningsdatum och vilken status atgarden har, t.ex.
ej paborjad, paborjad och slutford.
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Nér du gor din riskbedémning; spara ner hela dokumentet som Riskbeddémning-avdelning-

201X —-XX-
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Analysobjekt

Beskrivning

Datum for
analys

Ovrig info

Verksamhets-
ansvarig

Organisations-
tillhorighet

Deltagare
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Paverkansgrad Varde | Definition Ev egen definition
Forodande eller 10-9 | Forédande for verksamheten, sd stor
mycket allvarlig skada att verksamheten inte fungerar
Allvarlig 8-6 Allvarlig och langvarig storning i
verksamheten
Besvéarande 5-3 Storningar i verksamheten
Lindrig 2-1 Mindre stérningar i verksamheten

1.9.3 Sannolikhet

Sannolikhetsgrad | Varde | Definition Ev egen definition
Stor 10-9 | Mycket troligt att det intraffar, bara
en tidsfraga nar
Viss 8-6 Troligt att det intraffar
Liten 5-3 Mindre trolig att det intraffar
Mycket liten 2-1 Det &r inte troligt att det intréffar

1.9.4 Skyddsvarden

Skyddsvart inom
analysobjektet

Beskrivning och eventuella beroenden
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1.9.5 Risklista
RISKBEDOMNING RISKBEHANDLING
Riskidentifiering Riskanalys Riskutv.
Risk nr Beskrivning Befintligt skydd Inledande |Behandlas |Atgirder Slutlig
Risk K s vidare? K |s

N | |wINIF
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1.9.6 Riskmatris
Forodande 10
eller mycket
allvarlig 9
8
Allvarlig 7
(72}
S
S 6
3
S 5
X i}
Besvarande 4
3
R 2
Lindrig
1
1 2 3 4 5 6 7 8 9 10
Sannolikhet
Mkt liten Liten Viss Stor

Identifierade risker:

NOoOuUubsHWNR

1.9.7 Eventuella kommentarer
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1.9.8 Verksamhetens atgardslista

Denna atgardslista kan verksamheten anvéanda i sitt fortsatta arbete med att hantera riskerna.

Atg. | Atgard Risk nr| Ansvarig

nr

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

2 1 Emergency Preparedness

2.1

Purpose

Each certificate needs to identify potential emergency situations and accidents that may have
impact on the environment and how such a situation should to be handled. When practicable,

the departments/units within each certificate must regularly practice preparedness for these
situations.

Utskrifter av det har dokumentet ar kopior som inte &r styrande. Om du skriver ut ett dokument,
stam av utgdvan mot originalet varje gang du anvander dokumentet.

Printing of this document are not controlled. If you print a document, check the original every

time you use the document.
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2.2 Responsibility

Head of Department/Managers/Directors are responsible in ensuring that relevant staff are
aware of and follow the routines that are available. Head of Department/Directors are
responsible for the implementation of fire safety trainings and evacuation drills. These should
be executed once a year. Participants may be other than within its own organization, for
example, staff from SLU Security.

2.3 Fire and Evacuation

The systematic fire protection work is regulated in SLU's central guidelines, see SLU’s
Security website and the Civil Protection Act, in Swedish: Lagen om skydd mot olyckor,
(SFS 2003: 778). Firefighting Education is coordinated within X by X. Trainings in fire
safety are executed when necessary or when less than 85% of the staff lack such training.

Evacuation plans and fire extinguishers shall be exhibited at the so-called rescue stations and
the staff must be informed of their location and where the assembly point is. Emergency
stations are also supplied with a fire blanket and first aid equipment. By each fire
extinguisher and/or on respective evacuation plan, there should be information/a map of the
location of all fire extinguishers.

The fire alarm is directly connected to X. The fire alarm’s center equipment has a
firefighting tableau where emergency services can be found ... etc. (Assuming that
the organization really has such in "his house" otherwise it can't be written
generally.)


https://internt.slu.se/sv/stod-och-service/sakerhet/brand/%23brandfarlig
https://internt.slu.se/sv/stod-och-service/sakerhet/brand/%23brandfarlig
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In case of a fire: Rescue — Alarm — Warn — Extinguish — Evacuate

Rescue first those who are in immediate danger
Alarm the fire department by dialing 112
Notify briefly

0 Where there is a fire

o |If there are people trapped

0 What is burning

0 Whois calling
Warn other people threatened by fire
Extinguish the fire if it is estimated possible.
Evacuate the building / room

Assembly point: See evacuation plan

When the alarm is triggered, all employees shall immediately leave the building and go to
the assembly point. If possible, close all doors. In case of an evacuation situation, do not u
elevators.

The stairwells are so-called emergency stairwells, adapted for chair bound users, with

an alarm button on every floor. The alarm button should be pressed if someone who
needs rescuing is in the stairwell.

2.4 Major accidents

In the event of major accidents the university has a central crisis organization for crisis
management that may be needed in such situations. Information on emergency preparedness
and management are available at SLU’s Staff Web.

2.5 Responsibility for damages to the environment

Below is a quote from The Swedish Environmental Code, namned Miljobalken in Swedish,
chapter 2 § 8.

8 8§ Persons who pursue or have pursued an activity or taken a measure that causes damage or
detriment to the environment shall be responsible, until such time as the damage or detriment ceases,
for remedying it to the extent deemed reasonable pursuant to chapter 10. Where this Code so provides,
the person may be liable for compensation for the damage or detriment instead.

SLU shall, where applicable, ensure that damages to the environment are restored. This can
for example involve restoration of a chemical accident, or damages to the environment
caused by various tests.


https://internt.slu.se/sv/stod-och-service/sakerhet/krishantering/krisjour/
https://www.notisum.se/Resources/Global/Login.aspx?pageid=9&ReturnUrl=%2fdok%2fsls%2flag%2f19980808.aspx%23K10

S

SLU

Dokumentnamn: Dok.nr
Sveriges lantbruksuniversitet Mall Nodlagesberedskap SLU-87
Swedish University of Agricultural Sciences Dokumentagare: Version:
Peter Hagelin 2.2
Faststéllt av: Faststéllt den: Sida (av)
Ej faststalld Ej faststalld |14 (22)

2.6 Chemical Accidents

Accidents which occur during laboratory work may risk a release of harmful chemicals to the
surrounding environment. During field work, there may also be some risks of chemical
spills. Field staff have to pay extra attention if they are located in a water protection area.

2.6.1 Smaller spills of harmful chemicals

Non-hazardous spills (such as solutions with smaller chemical concentrations) and smaller amount
of spills can be wiped up with paper or with absorbents.

2.6.2 Larger amount of harmful chemicals, chemical accident

If someone drops a large amount of a harmful chemical (such as a bottle of hydrochloric acid,
sulfuric acid, nitric acid, phenol or flammable solvents) then the emergency services must perform
the environmental remediation work.

Do the following:

e Leave the room immediately
Close the door
Contact the emergency services, call 112 and notify ”chemical accident”.
Inform your colleagues and ensure that no one enters the room.
Inform your manager / contact the local municipal environmental office.
Contact the central environmental function at SLU.

2.6.3 Chemical spills in the field

¢ If you have spilled a chemical substance which can be transported in a car without danger
to life and health, dig up the contaminated soil and bring it back to the department. Leave
it there as hazardous waste.

o If you have spilled a chemical into a sensitive area such as a water protection area or a
larger amount of chemicals, call the emergency services.

e Glycol and ethanol degrade relatively rapidly in nature so if you have spilled a small
amount of these chemicals no action is required.

e Call the emergency services for advice if you are unsure.

The most common chemicals we have in the field are:

Ethanol

Petrol

Engine oil

Glycol

Formalin

lodine solution
Manganese Sulphate


https://internt.slu.se/sv/stod-och-service/miljoarbete
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e Diesel

2.7 Incident Reporting

Environmental damage and unforeseen environmental incidents which have occurred must be
reported to SLU. Reporting is done via your ordinary system for non conformities or
improvement suggestions. In case of damage that may affect the external environment (eg
chemical spills, feared emissions to water and air), contact the local municipal environmental
office. Responsibility; division manager

2.8 Environmental Risk Management

Environmental risk management is implemented to assess and treat potential environmental
impacts in cases of emergencies and accidents. X is responsible to implement environmental
risk management. Environmental risk assessments and measures are examined once a year or
when significant changes in the operations occur. Instructions and other measures shall be
established or revised when identifying new environmental risks. This is needed in order to
prevent or reduce the negative environmental effects of emergencies and accidents.

Below is a brief description of how the template for risk management should be filled in. For
more detailed information, see the "Instruction for risk management", in Swedish named
“Instruktion for riskhantering”, at SLU’s Security website. The italic and underlined text
corresponds to the headings in the template. To expand the number of rows in the table, place
the cursor at end of the line and press enter. Selected parts of the template can then be used in
other contexts, e.g. the risk matrix and the risk list for reporting and the action list for follow-
up action work.

Document Administration



https://internt.slu.se/sv/stod-och-service/sakerhet/riskanalyser/
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23. Fill in the page header with date and organizational affiliation.

24. Name the file so that the name of what shall be analysed (eg, business, project,
system, area or similar), and the date of analysis is evident in the file name, then save
the document.

Initial information

25. Name the object of the analysis. The object can be a project, organization, activity, IT
systems, and services and so on. Describe the overall information.

26. Fill in the date of analysis and other additional information such as the surroundings
of analysed objects, limitations etc.

27. Fill in who is responsible for the activities in which the analysis is carried out, also
write down the contact information. Roles of other participants of the analysis and
their contact information should also be filled in.

28. Fill in any personal definitions of the impact and probability assessment. For
example, an economic value can be defined in the impact assessment and a time
aspect can be defined in the probability assessment.

29. Think about what is an acceptable risk level for the object of analysis, ie the
combination of consequence and probability.

Protection Values

30. Fill in what protection values that can be found within the object of analysis. Start
with goals, dependencies, critical processes, what must work etc.
31. Fill in the description and potential dependencies.

Risk list:

32. ldentify and describe risks, such as incidents that are directed towards the protective
values of the object of analysis and that can cause negative consequences. Please
write "Risk to ...". Write between the dots because then the risk list will be updated
automatically under the risk matrix for the first seven risks.

33. Describe what the current protection is.

34. Assess the impact of risk based on the pre-defined or the user-defined criteria.

35. Assess the probability that the risk will occur with the specified impact. Fill in the
values in the table.

Risk matrix:

36. List the risks in the matrix and fill in the number of the risk in the matrix.

Risk list:



’ t Dokumentnamn: Dok.nr
Sveriges lantbruksuniversitet Mall Nodlagesberedskap SLU-87
S L u Swedish University of Agricultural Sciences Dokumentagare: Version:
Peter Hagelin 2.2
Faststéllt av: Faststéllt den: Sida (av)
Ej faststalld Ej faststalld |17 (22)

37. Does the risk require action based on the acceptable risk level of the object of the
analysis or can it be accepted as it is? Write down the answer "yes" or "no" in the box
"Further action?"

38. Suggestions on actions will be identified for the risks that shall be treated further.
Several actions might be needed in addressing a risk. The same action can also
address several risks.

39. Based on the suggested actions a renewed impact and probability assessment will be
made. If the risk is considered acceptable, then no further action will be taken.
Otherwise, the actions must be corrected or further actions must be identified.

Risk matrix:

40. Fill in the risk’s number in a cursive format. Connect the initial selection and the
final assessment with an arrow to illustrate the actions assumed impact.

Possible comments:

41. Here you can write specific comments, eg if the risk is considered extremely difficult
to predict, difficult to detect and so on.

The organisations action list:

42. List all actions in the action list. Identify which risks each action is supposed to
address.

43. Enter who is responsible for the action. This is not necessarily the same as the risk
owner, nor the person who that will implement the action.

44. Enter the intended end time, follow-up date (if necessarily) and the status of the
action, for example, if not started, started and completed.
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When conducting a risk assessment; save the whole document as Risk Assessment

Department-201X -XX-

2.9.1 Initial information

Object of
analysis

Description

Date of analysis

Other
information

Director of
Department

Organizational
affiliation

Participants
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2.9.2 Impact
Degree of impact | Value | Definition Own definition
(optional)
Disastrous or very | 10-9 | Disastrous for the organisation, so
serious much damage that the organisation
does not work
Serious 8-6 Serious and extended disruption in
the organisation
Severe 5-3 Disruptions in the organisation
Minor 2-1 Minor disruptions in the organisation

2.9.3 Probability

Degree of Value | Definition Own definition
probability (optional)
Major 10-9 | Very likely it will occur, just a matter

of time when
Mild 8-6 Likely that it will occur
Minor 5-3 Less likely it will occur
Very minor 2-1 It is not likely to occur

2.9.4 Protection values

Protection value of the object

of analysis

Description and possible dependencies
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2.9.5 Risklist
RISK ASSESSMENT RISK TREATMENT
Risk Identification Risk Analysis Risk
Evaluation
Risk Number Description Existing protection Initial Further Actions Final
i ?
Risk K S measures? K
8.
9.
10..
11..
12..
13..
14..
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2.9.6 Risk matrix
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Disastrous 10
or very
serious 9
8
Serious 7
o 6
o
E 5
Severe 4
3
. 2
Minor
1
1 2 3 4 5 6 7 8 9 10
Probability
very Minor Mild Major
minor
Identified risks:
1
2
3
4
5
6
7

2.9.7 Comments, if any
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2.9.8 The organisation’s action list
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The organisation can use this action list in their continued work to manage the risks.

No.
of
action

Action

No. of | Responsible
risk

Scheduled
to be
completed

Follow-up

Status

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.
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